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CAIA PARK PARTNERSHIP

Criminal Records Checks
The Caia Park Partnership conduct their CRB checks through the Wales Council for Voluntary Organisations (WCVA) who are a reregistered body to conduct the checks

The whole system of criminal record checking of people working with children now includes working with vulnerable adults.  

Checks are now processed through the Criminal Records Bureau.  The Bureau endeavours to CRB all volunteers; however those volunteering with children and vulnerable adults will take priority.
The Criminal Records Bureau (CRB)
The CRB is a Government Agency and provides a one-stop shop for those seeking access to criminal record checks.  It has access to information held on the Police National Computer and relevant lists held by the Departments of Health (DH), and Education and Skills (DfES), additionally, in some circumstance, information is provided by local police forces. A Disclosure is the document containing such criminal record information 

The CRB Disclosure service offers registered organisations a means of checking the background of volunteers and paid staff who are offered a position working with children and/or vulnerable adults and this information can be used as part of an informed recruitment process,
Criminal Records Checks
 kinds of criminal records 

· Enhanced disclosure – for posts that involve regularly caring for, supervising, training or being in sole charge of children and vulnerable adults. However it may also contain non-conviction information from local police records which a chief police officer thinks may be relevant. 

The CRB levy a charge for checks on paid employees only.  Fees effective from April 2006: Enhanced Disclosure £36, disclosures are free for volunteers.

How to obtain a criminal records check 
At the request of the employer, the individual requiring the check makes application, which has to be countersigned by a CRB registered body. 

A voluntary organisation can apply to CRB to become a registered body in order to access the Disclosure services for its own purposes. However, many organisations may consider this to be inappropriate for them, in which case they can use the services of an Umbrella registered body authorised to countersign applications on behalf of others.

Application process:
· The employer provides a blank Disclosure application form to the applicant for completion or asks them to contact the CRB by telephone application route; 

· The applicant completes and signs the application form giving consent for their details to be checked; 

· The voluntary organisation as employer (registered body) checks identity documents and completes the relevant section of the form;

· Registered body (employer) or Umbrella registered body countersigns the form and sends to CRB; 

· CRB searches the Police National Computer etc. and compiles the criminal convictions certificate; 

· The Disclosure (criminal convictions certificate) is sent to the individual and a copy to the registered body;

· Enhanced Disclosure where additional information has been supplied by the local police force, such additional information is sent to the registered body only, and under separate cover; the applicant does not receive a copy of this additional information. 

The CRB website www.disclosure.gov.uk holds details of all Umbrella Registered Bodies. Wales Council for Voluntary Action Criminal records Unit is listed on this website as an umbrella  registered body for voluntary organisations in Wales 
WCVA Criminal Records Unit
WCVA Criminal Records Unit is a CRB Umbrella Registered body (URB) providing a high quality and professional customer service for access to the Criminal Records Bureau (CRB) Disclosure service. The Unit has been set up to help with the safer recruitment of paid staff and volunteers who are recruited into positions working with children and vulnerable adults within the voluntary sector. The Unit also provides advice, information and training to voluntary organisations in using the disclosure service, in order to reduce the organisational risks of working with children and vulnerable adults.

The Unit is able to provide blank Disclosure application forms and countersign applications on behalf of any voluntary organisation recruiting for positions based in Wales. 

The fully bilingual service makes no administration charges to voluntary organisations.  The only charges are those levied by the CRB in relation to 
Disclosure checks for paid employees; volunteer checks are free of CRB charges.
Voluntary organisations, wishing to use the CRU service, are invited to contact the Unit to discuss their requirements. WCVA CRU will provide advice on necessary procedures that need to be in place to ensure they are compliant with CRB Code of Practice and other criteria laid down by CRB.  

WCVA CRU, 11-13 Wynnstay Road , COLWYN BAY, Conwy, LL29 8NB

( 0870 241 6557  (01492 539 829   ( cru@wcva.org.uk

CRB Code of practice
Anyone who receives Disclosure information, either as a registered body in their own right or through the services of an umbrella body is subject to a Code of Practice. This is because of the sensitive nature of the information and the need to comply with Data Protection and the Human Rights Acts. The Code covers who can see the information, its fair use and how it is handled.

It is important that organisations using Disclosure receive the right advice and fully understand their obligations regarding the Code and the policies that need to be in place and adopted by the organisation. Such policies include a written policy on the recruitment of ex-offenders and Security of Data. Further information on the Code of Practice and model policies can be obtained from the CRB or WCVA Criminal records Unit

How long is a check valid for?
There is no specific length of time for which a Disclosure is valid.  A Disclosure is only a ‘snapshot in time’ and organisations will have to determine for themselves what length of time should lapse between checks although the CRB suggest that this might be between three and five years.  
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